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Shared Cart Admin Experience

Let's get started!

FREE SHIPPING & RETURNS Order under $457 See details

Help v  1-800-789-1186 Chat Blog Quillideas g $27.99 Paper ’gNewSharedCIr! TRACK ORDER

Quill ...

Q Search: Over 1 Million Products o m“"'

Reorder  Item Numu ~r

Manage my Account
PRODUCTS ¥  INK&TONER  COFFEE|SNACKS ¥  CLEANING'W  SERVICESW MY INDUSTRY ¥  DEALS W

Logout

My ORDERS

Order History & Tracking
Start a Return
My PROFILE

My isists

Shared Cart

Subscriplions New Feature

My Projects
Account Balance
My Invoices

Pay Invoices Online

Manage My Account

Login and
open your
Account menu.

Then click
Shared Cart.

</



Shared Cart Admin Experience

Create your Shared Cart

e Name Your Shared Cart
e |nvite Requesters to Your Shared Cart

- Enter their email addresses separated
by a semi-colon

e Set Privacy Settings

- Public allows requestors to see the products
other requestors add

- Private allows requestors to only see the
products they personally add to the cart

e Set a Due Date for Your Shared Cart

- If you do set a date, we can send automated
reminders to requestors (uncheck the boxes
if you don’t want these reminders sent)

NOTE:
You can also set this due date from
your “My Account” page.

Shared Cart &

Create Shared Cart

*Name Your Shared Cart:

|Enter Shared Cart Name

*Select Shipping Address for this Shared Cart:

‘ 100 Schelter Road Lincolnshire, IL 60069

Add or Edit Shipping Address

*Invite Requestors to your Shared Cart:
Separate email addresses by semicolon.
Add an Optional Note

*Privacy Setting @

Set Due Date (Optional):
Let everyone know when their supplies must be added to your Shared Cart

08/16/2017 Clear

| Remind Requestors 3 ys before due date by email

[# Remind Requestor” . day before due date by email

Save Cart and Send Invitation Email



Requester Experience
Invitation + Logging in

Once you click “Save Cart and Send Invitation Email”, No need for full Quill.com
everyone added to the cart will receive an email with account—simply create
instructions on how to add products to the Shared Cart. a password.

Create a Profile
Track orders, guickly reorder and more.

: iNvi *Required field
You've been invited to equired fields

a Shared Cartl *Email Address:

JexseaeoOeeeoeax @quill.com

It's time to add supplies to a new Shared Cart!

r .
Qu:i;Zer? 313 PM “Password: ST |:|
5 Joe Smith {(Min 8 Characters, Max 30
Staples Standard Inbox Cleanup Policy (Cloud) 6 months) 1/31/2018 Characters. Password must meet

at least 3 conditions of uppercase
alphabet, lowercase alphabet,

7, number and/or special character)
Ull.com

Save Profile and Start Shopping

Shared Cart E Search for the products you'd like and click
“Add to Shared Cart".

Add the supplies you need to this Shared Cart.

CAROL UMBENHAUER has invited you to a Shared Cart. Join today to assure simple and accurate
ordering.

Join Cart: Merchandising Dept Supplies

Please add your requests to your Shared Cart by : 8/31/2017
New to Shared Cart?
+ Add the supplies you want to request directly to this Shared Cart to assure you get exactly
what you need. Once added, the Cart admin will review and place the order.
»  Signing-up is easy: Simply click the invitation link and create a password.

« Once logged in, search for the supplies you'd like and click “Add to Shared Cart”.

Join Cart



Requester Experience

Adding Products

Cofiee, Water & Snacks » Coffee & Coffee Makers » Cofiee Makers & Supplies > Cofiee » Ground

Folgers® Classic Roast Ground Coffee; Regular, 30.5 oz. Can

Item #: 901-30273  Model #: 20015 Brand: Folgers ~ 347 Reviews Write 3 Review k—\

e Purchase

"B Add to Shared Cart

=

Once logged in,
Requesters search
= for the products
olgers — they'd like and click
CLASSIC ROAST Sal':raifur\l-.‘it:?;uhsmphnn How does it work? "Add 'to Shared Car‘t"

$8.99 Each

Add to Cart

@RICH. PURE TASTE

Add to My List

— (z)

o] o $8.54
Flavoring: Caffeinated or Decaf:
Classic Roast v Caffeinated

Coffee Roast:

0@0 @ Megium

1 g Add to Shared Cart

ltem has been added.

T

This item has been added to
Shared Cart



Shared Cart Admin Experience

Viewing Your Shared Cart

Once your cart is created, you can access it through \[ Access through site header

the site header or through your Account Menu. (watch as users add items)!

w()

$169.99

=10

162.92
Shared Car

Order under $457 See details
Help w 1-800-789-1186 Chat Blog Quillideas o $27.99 Paper ! New Shared Cart ERACK ORDER
S w0
Q, Search: Over 1 Million Products G ||||||||\ .ﬁ =
Reorder Iltem Number i162.92 $169.99
Shared Cart

Manage my Account

@Ui[lcom

CLEANING W

PRODUCTS » SERVICES W» MY INDUSTRY w

INK & TONER

COFFEE | SNACKS W

Logout

My ORDERS

Order History & Tracking

Start a Return [\

My PROFILE

Mietists

Sharecharl Open your
Subscriptions New Feature My ACCOU nt

My Projects

Account Balance Menu and CliCk
My Invoices "Shal’ed Cart“.

Pay Invoices Online

Manage My Account




Shared Cart Admin Experience
Reviewing + Editing Cart

Once Reqguesters have added products to the cart, you
can delete products, replace products with comparable
ones, change quantities and add new products.

¥ Shared Cart: Marketing Dept Supplies

Items below have been added by members of this shared cart.
Items will ship to: 100 Schelter Road Lincolnshire, IL 60069

— ltems added by: jamie.greenberg@quill.com

Quill Brand® 1/3-Cut Letter File Folders
‘ i ’ Note:
&
Item #: 901-740137

Keep bOX —  lems added by: Deborah.Townsley@quill.com
checked to

fme
- BIC® Velocity® 8Pk Ballpoint Pens

include item =
in final Order- \tem#:QG{-VLGBA:’MAST

Note:

(((’( Post-it® Notes; 3" x 3", Rio de Janeiro Collection
| e e
- iy
~

Note:

Item #: 901-65424SSAUC

Remove check
mark to Save ' Deselect All
prOdUC‘t |n Cart Merchandise Total: $162.92

Shipping and tax will be applied in your shopping cart if applicable

but not include

i n fi n al O rd e r Selected items will be moved te your personal shopping cart.
.

Move items in
Shared Cart to
your shopping cart.

$24.99 Pack

‘ $17.95 Total

i

Update

R

Update

Add Users to Shared Cart | Send Shared Cart Reminder

‘ $8.99 Total

‘ $24.99 Total

Click "X"
to remove
item from
cart.



Shared Cart Admin Experience
NEW!

N t Itiol
Shared Cants. Shared Cart &

Create New Shared Cart

Manage a cart that allows multiple people to add products. How to use shared cart

Agency dept Su pplleS (2] Edit Cart Information | Delete Cart

Created by Jamie Greenberg
Items will ship to:

100 Schelter Road Lincolnshire,
IL 60069

Perfect if you’re ordering for different
departments or locations. a®s 1ianage <Uquors

A send Reminder

Set Due Date

Marketing Dept supplies 7Y Edit Cart Information | Delete Cart

Created by Jamie Greenberg

Itermns will ship to: 2 itemns in this shared cart
100 Schelter Road Lincolnshire,

IL 60069 chris.patula@Cuill.com
2®» 1janage Requestors

‘ Send Reminder
_ Deberah. Townsley@auill.com
Set Due Date e
Manage requesters, m
send manual reminders
and set due dates for

every cart you create.




Shared Cart Admin Experience

Checkout Step

Almost donel

Confirm your shipping and
contact information.

(1) Contact Information
(2) Shipping Information 2345 Any Street Any Town, USA 001234

3 Payment Details

® Credit Card Visa Checkout
Your selected Billing Address:

789 Any Avenue Any Place, USA 09510

Edit | Adda New Address

Note: Invoices will be sent to the above address.

*Credit Card:

*Expiration Date: *Security Code:

e

*Cardholder Name

]

Set as default card

Use a different credit card address than billing address above.
Cardholder's Billing Address as listed on the credit card statement.

Submit your order.

SUBMIT ORDER
Order Total: $497.02

Print Cart

Quill Brand® Steno Pads $44 97
6"x9"; Green, Gregg Ruled, 12 Qty. 3
Pack

ltem # 901-SBNG

Remove g c=dit
Cost Center: | Tom@anycompany.cor |

See who

o requested each
g'l Haribo® Gummy Bears; 5 oz. $25.99
] Bags, 12 Bags/Box Qty. 1 prOdUCt on

ltem # 901-897912 ( Carton )

Remove 4@ invoice for easy
distribution.

(Dozen)

Expected delivery (1 items): 6 to 7 Business Days

Cost Center: | Taylor@anycompany.co:

Coupons Collapse — K'/

Coupons Not all coupons can be combined

Coupon Coupon Coupon



